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Developing voice:

Format: fold this page into three to create
your trifold booklet!

People often assume that academic
writing should be difficult to read. 
Instead, Sword (2012, pp. 26-27)
suggests clarity, concision and
precision.

Avoid vagueness:

‘Many
researchers have
discussed this’. 
Be precise: name
specific
examples. Who?

Avoid wordiness:

Despite the fact
that = although. 
In view of the fact
that = since. 
The reason why is
that = because. 

General books on writing:
Godfrey, J. (2011) Writing for
university. Basingstoke: Palgrave
Macmillan.
Strunk, O. and White, E.B. (2000) The
elements of style. London: Pearson.
Sword, H. (2012) Stylish academic
writing. Cambridge: Harvard University
Press. 

 

Keep a list of key
phrases/words. 

Seek feedback
and revisit past
comments.

Examples of phrases:
Graff, G. and Birkenstein, C. (2022)
They say: I say. New York: W. W.
Norton & Company.
Phrases for commenting:
https://tinyurl.com/pff6wkrj
Manchester phrase bank:
www.phrasebank.manchester.ac.uk

Leave time to edit;
try ‘read aloud’ in
Word/Pages.

Illustrations from 3  year student
Lauren Clayton.
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5. Clear and concise 

https://tinyurl.com/pff6wkrj
https://www.phrasebank.manchester.ac.uk/


Clichés: at the end of the day = ultimately. 
This day and age = currently, 21st century.

Colloquialisms: dodgy = unreliable;
photo = photograph; kids = children.

Abbreviations/contractions: e.g. = for
example; etc.. = etcetera; don’t = do not.

Informal style can be related
to writing within a fictional
book, journalist article, social
media post or everyday chats.

Formal style avoids
colloquialisms, shortened
words, abbreviations, clichés
and slang. 

First person (I/me/my/we) creates a
personal voice. It is often used for
reflective writing about practice. 
Third person (he/she/they/it) creates a
removed voice and is often used within
reports or essays. 

Make your writing easy to follow. 
Tell a clear story for a reader
(Nygaard, 2014, pp. 99-100) with a
beginning, middle (which uncovers
your argument) and end. 
Transition words and phrases can
guide a reader through this story. 

Maintain a balanced and unbiased
viewpoint supported with evidence. This is
the opposite of subjective writing, which
is emotional and opinion based. 
For a cautious style, try hedging language
such as ‘could’, ‘might’ and ‘may’. 
Avoid heightening words such as ‘really’,
‘very’ or ‘extremely’.

5 features of writing

1. Adopt a formal style

Examples to avoid:

This essay 
will  ...

My practice
focuses on ... 

Third person:

First person:

2.  Use first or third person 4. Guide a reader 

3. Remain objective

Ordering: 
firstly,
secondly,
lastly.

Adding:
in addition,
furthermore,
moreover.

Contrast:
in contrast,
conversely,
on the other
hand.

Conclusion:
finally,
therefore,
thus.

Compare:
similar to,
likewise,
in comparison. 

Example:
for instance,
this can be
illustrated by ...

Signpost word examples:

Refer back:
as noted
earlier, … 
as previously
stated, …

Further phrases: https://tinyurl.com/ypcuswj3

https://tinyurl.com/ypcuswj3

